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MINISTRY OF COMMERCE AND INDUSTRY

Department of Industrial Policy and ,Promotion
"

NOTIFICATION

New Delhi, the 29th September, 2009

,r {Iz~.•~.ti!,;W~.~~~~i~:~~(IDti?1"'1n.~~~l,Bt.~1~~,P2J2'~4~£P11f~}r~choy,thf,P~9visOj\~iart~(>J~;B.O~~f;,ili~e:9on~titutiolftJ~i!!1~~j2!4t\!t~~?:~-:!~1
:,I~::...,...-,:~:.h.erebimakes the fo llow~g~n;les,regulating ;the method of rectuitmel1t 10'the 'post~;~f itgi~~i'ionlstan(f Data EfitrY'6petito~';b,*:,,>;~~.•.'".•..,...,

in Patent Office in the Offic~ of the Controller General of Patents, Designs and Trade Marks under the Ministry of Commerce
and Industry, Department ofIndustrial Policy and Promotion, namely :_

1. Short title and commcncerhcnt.-( I) These rules maybe called the Patent Office (Group 'C' posts) RecrujtmclIl
Rules, 2009.

(2) They shall come into force on the date oftheir publication in the Official Gazette;

2, 'Number of post , classification and Pay Band; Grade Pay and Pay Scales.- Th~number of the saidposts, their
classification and the Pay Band, GradePay and Pay Scale attached thereto shall be as specified In columns (2) to (4) ofth~,
Schedule annexed to these rules.

3. Method of recruitment, age limit, qualifications, etc;~ The method ofrecruitmentto the said posts, age limit ..
qualifications and other matters 'connected therewith shall be as specified in columns (5) to (14) of the said Schedule
aforesaid.
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SCHEDULE

5. Power to relax.-Where.the Central Govcrnment is of the opinion that it is necessary or expedient so to do, it
may, by order, for reasons to be recorded iIiwriting, relax any of the provisions of these rules with respect to any class or

category of persons_
6. Saving ...,..-Nothing in these rulcs shall affect reservations: relaxation of age limit and other concessions

required to be provided for the Scheduled Castes, the Scheduled Tribes, Other BackWard Classes, Ex-serVicemen and
other Special Categories of persons in accordance with theorders issued by the Central Government from time to time

in this regard.

3(;>/ ['IW1 ll-~ 3(i)] '!-1T«!Cfil ~ : 3lmtffi1Tl

.(..J 4. Disq ualification.-No person,-

(a) who, has entered into or contracted a marriage with a person having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a marriage with any person,

shall be eligible for appointment to the saidposts :
Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law

applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt imy

person from the operation of this rule.

Name of
the post

Number.of
posts

Classification Pay Band,
Gr~de Pay
and Pay
Scale

Whether
selection
post or
non-
selection
post

Age limit for direct
recruits

Whether benefit
of added years
of service admis-
sible under rule 30
ofthe Central Civil
Services (:Pension)
Rules, 1972

----'" ..- ....- .._--_ .._--- .

(i) (2)

I. Receptionist 2* (2009)
*Subject to ..
variation
dependent
011 workload.

(3)

General
Central.
Service,
Group'C',
Non-
Ministerial.

(4)

Pay Band-l
Rs.5200-
20200 plus
Grade Pay
ofRs.1900

(5) (6)

Not Not applicable' •
applicable

(J)

Not applicable

Not applicable

Period of probation,
if any

.Not applicableNot applicable
._-_._---_.--_._- ...•- ..----_. __ ..._---------------,

Educational and other qualifications
rt>quired for direct recruits

----_ .._-_._------_.:...-_-_-..::.-_----'--------------------~----
Whether age and educational,
qualifications prescribed for
direct recruits will apply in

r'''' :,' :;.,7'~"~~:,~~:;:;,,;::~;":~;;'~~::;'~~:..:;:~.;:Q"S~;~~l,;;::~~~2i~f<;oEi::2~i~.;.1;,'

Method of recruitment: Whether by direct
recruitment or by promotion or by deputation
or absorption and percentage of vacancies
to be filled by various methods

In case of recruitment by promotion or deputation or absorption
,grades from which promotion or deputation or absorption to be

made

(11)
(12)

By deputation Deputation:
Officers of the Central or State Government or Dnion Territory
Administration or Pubtic Sector or Semi-Government Undertakings
or Autonomous or Statutory Organisations,
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[PART rr~SEC. J(i)]

(14)

Not applicable.

Circumstances in which Onion Public Service
Commission is to be consulted in making
recruitment

Experience of two years in public relation work or reception services
in a Government Department or Undertaking.

Note: Period of deputation 'including period of'deputation in
another ex~cadre post held immediately preceding this appointment
in the Same or some other organisation or department of the Central
Government shall ordinarily not exceed three years. The maximum
age limit' for appointment by deputatibn shall be not exceeding 56
years as on t~e closing date of the receipt of applications.

(13)

Not applicable

If aDepatmental Promotion Committee exists, what is its
Composition

/IC~"6 THE GAZETTE OF INDIA, EXTRAORDINARY
c.,~-oc=,==============--=== (12)

(a) Holding analogous posts on regular basis in the parent
cadre/department; and ,

(b) possessing. the following educational qualifications and
.experience:

Essential: .

.(i) .a Degree from a recogn'ised Univerisity or equivalent; and
(ii) knowledge of computer operations; ,
Desirable:

----~---------------------------------~7:'l!,,,;:',--

(7)

No

(6)(5)(4)

Pay Band-l
Rs,5200-
20200 plus
Grad~Pay
ofRs.1900

(3)

General
Central
Service,
Gr()up 'C',
Non-
.Ministerial.

(2)

20*(2009)
*Subject to
yariation
dependent
on workload.

(I) .

2. Data Entry
Operator

Not 18 to 27 year~.
applicable (Relaxable for Govemment

servants up to the age of
forty years in the case of
general. candidates and
Ucptoforty-five years iii the
case of canditates belonging
t~ the. Scheduled Castes or
Scheduled Tribes in accor-
dance with the instructions .
or orders issued by the
Central Government from
time to time.

""";:~:-;i~~,,~~~~1fa~W':d~1f~:1~':~~:~~:"e~77~~~~;&:g~YER}:$r~;td~t~:'.br"",#~c~.\
'••.,."""•••. ~,., ...,.c~ . "'. .' . . .. , . . ' . detertnining the age-limit

shaH be the closing date for
receipt,of applications from
candidates in, India
(and not the closing date'
prescribed for those in
Assam, Meghalaya,
Aiunachal Pradesh,
Mizoram, Manipur,
Nagaland, Tripura, Sikkim,
Ladakh Division of Jammu
and Kashmir State, Lahaul
and Spiti District and Pangi
Sub Division of Chamba
District of Himachal
Pradesh, the Union
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. Territory of the.,Andaman
, . and'pncobarIslandsorth~
"Ufiio.h Tetrito/y' of
Lakshaclweep f '
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(8)
.-- .... (9)

'. Not applicable
(10).
Two ,years. '

{i) 12th Stand~rdpass from(j, recognizee! Univcrsityor'
Board or, equuivalent;and ' , .'
(ii) sho~l~l possessa,speedof not less than 8000 'Key,
DepressJonsper hour, for data, entry work:. ' '::: .

" Note 1 ..:...:..Qualifications are rel~xable atthe discretion
,ofthe StaffSelectjonCommissionincase~f cardidates
otherwise wellqualified, , 0,

Npte 2..:....-:..The,Qualification regarding experience, is
~relaxable at;the, discretion, of the Staff Selection
Commissioncincase of candidatesbelohgingto
StheduledCastes'orthe Sch~duledTribes, ifanystage
of selection, the Sta'ff Selection Commission is of the
,6phii6Il that sufficient mmiber.ofcandidates be longing
to these co'mmunitie,s p"ossessin'g the requi,site
experience Eire notlikely'to be available tbJill .the
,vacancies reserved for them, ' " ,,' .
"N6teT-the speydof 8000 KeyDepression1 per i~our
'fordataentrywo!"k is to be judged,by conducting' a
'speed tesC: ' -, '--, -,~":"-,~',~----~--~ -----~. -' --' ""'~--~ ..._,~--' -' -' ----' -_....,..----~-' _ ....__ .._---' .•.... '

(11)

Bydired recruitment. ' , .
Note.~V acancies causedh incumberitbeingiwayon'transfer'ondeput~ti~nor

'..' ,long leave ,0rstudyIeaveor under other, Circumstances for a duration' of oneyear or
'. ,more may ~efilled, by deputationfn;>m theofftcials <jft,heCentraIGovemni-ent
:holding analogous. posts on regular -basis irttheparent cadre 6t department and
posse?singthe qu>alifications'prescribed for direct recruits under column (8),

.. '. . ~ "='. . ".' , ' . '.' "'",: '. --,.' , . . ' .. ' ,. '. . ~ .- .. . .

" ,'_ (12)

.Notapplicable

(F. No;2(4(2009-IPR-I]
•• •• ~ .0 •••
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